[Your Name]
[Your Street Address]
[City, Province & Postal Code]
[Phone Number]
[Email]

[Date]

[Name of Recipient]
[Street Address]
[City, Province & Postal Code]

Dear [Name of Recipient],
Power of Attorney for [Adult Name]							
[Adult Name] has an account with you under [account number].
I am writing to inform you that I have been appointed as the Attorney under a British Columbia Power of Attorney for [Adult Name].
I will be handling the affairs of [Adult Name] and need to register the Power of Attorney with your company. Please place a note about the Power of Attorney on file. 
If there are any additional steps required in order for you to recognize my authority under this Power of Attorney, please advise me. My contact information is in the header of this letter.
For your records, I have enclosed a certified true copy of the Power of Attorney.
Please provide written confirmation to me that the Power of Attorney has been registered with your company and that my authority is enacted.
Yours truly,

 [Your Name]
Power of Attorney for [Adult Name]

